


Impact of Action	 Degree

Physical Demands	 Degree

Leadership and/or Supervision	 Degree

Sensory Demands	 Degree

Environment	 Degree

Job Title Code

Misjudgement in ordering may cause substantial delay in services and result in inadequate 
supplies. Improper completion or tracking of purchase orders leads to over-billing or 
surplus/shortages of supplies. 

3.0

Provides occasional guidance to the primary function of others, including training. Coordinates 
and channels work to purchasing support staff. Provides functional advice regarding purchasing 
policies and practices to user departments and vendors. 

2.5

Regular physical effort entering purchasing information with frequent periods of computer 
operation requiring regular accurate coordination of fine movements.

2.5

Regular sensory effort reading, writing, computer operation and communicating with end-users 
and vendors with periods of competing multiple sensory demands.

2.5

 Occasional exposure to minor conditions such as interruptions and multiple deadlines.

2.0

Purchasing Agent 217




